
Town of Vienna, Virginia 
Office of the Town Manager 

Request by Councilmember to Place 
Item on Council Agenda 

Councilmember Name: 

Agenda Item Description: 

Date Request Submitted to:  Town Mgr. �  Town Clerk �: ______________________ 

Type of Meeting:  Work Session �      Council Meeting � 

Meeting Date Requested: _______________________ or Next Available � 

Department Assigned Agenda Item: 

For Town Manager/Staff Use 

Estimated time required to complete (days): ____________________________ 

Alternate Meeting Date Recommended by Town Manager: _______________________ 

Notes: 


	Councilmember Name: Sandra Allen
	Agenda Item Restriction: This is to address the request for FOIA charges.  



This is to bring transperancy in process.  Requester should not incurred costs during the first 2 hours of searching for records for the first 4 requests in 31 days and after the free hours caps the rate at 33/hour. 
	Department Assigned Agenda Item: Public Information Office
	For Town ManagerStaff Use Estimated time required to complete days Alternate Meeting Date Recommended by Town Manager Notes: 
	Estimated time required to complete days: Not applicable
	Date1_af_date: 
	Text2: March 28, 2024
	Date3_af_date: 9/12/22
	Check Box4: Yes
	Group5: Choice1
	TMorTC: tm


