
 Town of Vienna, Virginia 
Office of the Town Manager 

REGULATORY REQUIREMENTS 
FOR COUNCIL ACTIONS 

 

 
Council Meeting Date:                                                               Item: 
 
 
 
Department:                                                                                  Date Initiated: 
 
Item Description (check box):  
Land Use Case (Rezoning, Modification of Requirements, Subdivision, etc.)   
Memorandum of Understanding              Ordinance                   Resolution  
Procurement (Contract Award, Purchase Agreement, etc.)   
Other        Describe: 
 

Requirements Yes No. Applicable Code 
Section(s) Applicable Date(s), etc. 

Notice of Adoption     

Council Approval     

Public Hearing Notice - Website     

Public Hearing – Town Council     

Public Hearing – Planning Commission     

Newspaper Legal Ad     

Procurement Waiver*     

Sign Posted     

Written Notice to Property Owner(s) of 
Subject Site     

Written Notice to Property 
Owners/Agents/Occupants of 
Abutting Properties and those 
Immediately across the Street from 
Subject Site 

    

Written Notice to Fairfax County     

 
For Town Manager/*Staff Use 

 


	Council Meeting Date Item: Request to adopt 2023 Town Council meeting schedule for inclusion in the 2023 Town calendar. 
	Applicable Code SectionsNotice of Adoption: 
	Applicable Dates etcNotice of Adoption: 
	Applicable Code SectionsCouncil Approval: Article 3, Sec. 2-14 and Chapter 4, Section 4.2 
	Applicable Dates etcCouncil Approval: For calendar, this August 29, 2022 meeting.
	Applicable Code SectionsPublic Hearing Notice Website: 
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	Applicable Code SectionsProcurement Waiver: 
	Applicable Dates etcProcurement Waiver: 
	Applicable Code SectionsSign Posted: 
	Applicable Dates etcSign Posted: 
	Applicable Code SectionsWritten Notice to Property Owners of Subject Site: 
	Applicable Dates etcWritten Notice to Property Owners of Subject Site: 
	Applicable Code SectionsWritten Notice to Property OwnersAgentsOccupants of Abutting Properties and those Immediately across the Street from Subject Site: 
	Applicable Dates etcWritten Notice to Property OwnersAgentsOccupants of Abutting Properties and those Immediately across the Street from Subject Site: 
	Applicable Code SectionsWritten Notice to Fairfax County: 
	Applicable Dates etcWritten Notice to Fairfax County: 
	For Town ManagerStaff Use: Sec. 2-14. - Date and time of regular meetings.
The Town Council shall meet in regular session on the first and third Mondays of each month at 8:00 p.m., or at such other times as may be fixed by resolution; provided that at least one regular meeting per month shall be held as required by section 4.2 of the Charter. When the first or third Monday of a month falls on a legal holiday, the council may by motion postpone or advance the regular meeting scheduled for such a holiday, and notice of such postponement or advancement, together with the substitute date selected, shall be published by such means as the council may select.

(Code 1962, app. 3; Code 1969, § 2-14; Ord. of 9-7-1965)

Sec. 4.2. - Meetings.
The Council shall by ordinance fix the time of their stated meetings, and they shall meet at least once a month. Special meetings may be called at any time by the Mayor or by four members of the Council, provided, that all members are duly notified a reasonable period of time prior to such meetings, and no business shall be transacted at a special meeting thereof except that for which it shall be called unless all members of the Council be present.
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