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The following is to be furnished by the applicant for review in compliance with Chapter 4 of the Code of the 
Town of Vienna, Virginia. All plans shall include the following applicable items: 

1. One (1) set of folded plans, drawn to scale, noting dimensions where applicable.
2. One (1) Color Rendering of the drawings and/or plans.
3. Complete Application on reverse side of this form.
4. Colors and Finishes: Indicate all proposed colors, construction materials and finishes on plans

and elevations. Physical samples of all materials and colors, including manufacturer names,
numbers and installation details, must be provided.

5. Photographs of Neighboring Properties: A vicinity map and photographs of all development on
immediately adjacent properties.

6. A Site Plan, approved in conformance with Article 25, Chapter 18 (Sections 18-250:257) of the
Town Code, for any new development or structures, proposed additions, changes in external
dimensions, or changes in the location of existing structures.

7. Landscape: Specifications on the size, type, variety and location of each plant to be used for
landscaping purposes.

8. Signage: Proposed location of all free-standing signs with clear indication of all colors,
construction materials and finishes; exterior or facade signs shall be clearly indicated on
architectural elevation drawings.

9. Electronic Copy of application and plans submitted via email or flash drive.

Plans will not be considered complete and eligible for a placement upon an agenda until all the 
information listed below has been received at least twenty-one (21) days prior to the next available 
Board of Architectural Review meeting. 






