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Subject:

Adoption of changes to Town Code Chapter 6, Article 8, Section 6-74.1, Small Purchase Procedures
EXPLANATION AND SUMMARY :

The Finance Department recommends changing the Town Code, Chapter 6, Article 8, Section 6-74.1,
Small Purchase Procedures to raise the threshold for purchase orders to $1,000 from $500 and to
raise the threshold for purchases requiring three quotes from $1,000 to $2,500.

Council discussed this item at its September 16, 2019 meeting. The Finance Department requests
Council to pass a notice of adoption at this meeting.

Departmental Recommendation : Recommend adoption of changes to the Vienna Town Code
Chapter 6, Article 8, Section 6-74.1, Small Purchase Procedures as proposed.

Finance Recommendation : Recommend adoption of changes to the Vienna Town Code Chapter 6,
Article 8, Section 6-74.1, Small Purchase Procedures as proposed.

Purchasing Recommendation : N/A

Town Attorney Recommendation : Town Council may adopt the proposed amendments to the
Town’s small purchase procedures in its discretion.

Town Manager's Recommendation : | recommend the Town Council move to adopt changes to the
Vienna Town Code Chapter 6, Article 8, Section 6-74.1, Small Purchase Procedures, as presented.

Cost and Financing: $0
Account Number: N/A
Decision Needed by This date: September 30, 2019
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PROPOSED/SUGGESTED MOTION

"I move to adopt changes to the Vienna Town Code Chapter 6, Article 8, Section 6-74.1, Small
Purchase Procedures raising thresholds for purchase order and quote requeirements as proposed.
And

| further move to direct the Town Clerk to publish a notice of adoption."

Or

Other action deemed necessary by Council.
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